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Introduction  
Northridge Community School attaches great importance to the health and safety of its staff, 
pupils and visitors. The primary intention of this policy is to prevent staff, pupils or visitors getting 
hurt. The purpose of this document is to expand and explain the policy, and to also provide a 
framework to implement the policy. Staff should ensure that they are aware of this document and 
where it is available to them.  
Our aim is to achieve ‘no lifting’ wherever reasonably practicable, however at Northridge this is 
not practicable and therefore the school has implemented policies and procedures in line with 
current legislation that will reduce the risk of injury when undertaking moving and handling tasks. 
All staff will receive appropriate training and support to promote and develop good, safe moving 
and handling practice.  
Where moving and handling tasks cannot be avoided all care must be taken to ensure that suitable 
and sufficient moving and handling risk assessments are completed in order that appropriate 
steps, including training, are taken to reduce the risk of injury to the lowest level reasonably 
practicable.  
Any member of staff not complying with this policy, or with the agreed safe systems of work with 
regard to the handling of our pupils, may be subjected to disciplinary procedures.  
Definitions  
 
Manual Handling is the movement of a load by means of bodily force. This includes lifting, 
supporting, carrying, putting down, pushing and pulling.  
Load includes inanimate objects as well as pupils  
Manual Handling Trainer is a designated person who has had further training in manual handling 
skills so that they are able to train their colleagues and take on the role of monitoring and 
supervising manual handling operations in their work area.  
Moving and Handling Care Plan is a written care plan for a pupil, This is a legal document and if 
not complied with may result in disciplinary action. 
 
Relevant Current Legislation  

o Health and Safety at Work Act 1974  
o Management of Health and Safety at Work Regulations 1999  
o Manual Handling Operations Regulations 1992  
o Workplace (Health, Safety and Welfare) Regulations 1992  
o Provision and Use of Work Equipment Regulations 1998 (PUWER)  
o The Reporting of Injuries, Diseases and Dangerous Occurrences Regulation 1995 (RIDDOR)  
o Lifting Operations and Lifting Equipment Regulations 1998 (LOLER)  
o Children Act 1989 & 2004  
o Equalities Act 2010  
o Human Rights Act 1998  
o Corporate Health and Safety Management System 2002  
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Occupational Health Requirements  
All staff who regularly carry out moving and handling tasks may be subject to pre-employment 
medical screening.  
Members of staff who suffer from recurring muscular or skeletal disorders that affect their ability 
to perform moving and handling tasks will be referred to Health and Wellbeing. From here the task 
is re-assessed to ensure the safety of the system of work is correct.  
 
Pregnant women regularly undertaking moving and handling tasks will have a risk assessment and 
alternative work or ways of working will be identified. There will be a monitoring procedure to 
cover the suitability of tasks as the pregnancy progresses and where a mother returns following 
the birth of a child monitoring will continue, including the time when the child is being breast fed, 
for up to one year following the return.  
 
Roles and Responsibilities  
All employers and employees must be aware of their role and the role of others within the 
organisation and liaise where necessary with the appropriate agencies.  
 
Senior Management Team 
Are responsible for ensuring the Moving & Handling Policy is in place and is effectively 
implemented, monitored and evaluated.  
 
Headteacher  

o Must be aware of their role and the role of others within the school and liaise with the 
Nexus Safety Section where necessary.  

o Must be aware of their responsibilities to ensure that manual handling legislation, policy 
and assessment procedures are implemented.  

o Will respect the right of employees to challenge moving and handling manoeuvres that 
they feel may cause them injury.  

o Must actively support manual handling training and maintain records of that training.  
o Must ensure that staff, pupils and young people do not wear clothing, jewellery and 

footwear not suitable for safe moving and handling or that is likely to be a hindrance to 
safe working.  

o Must ensure that appropriate and adequate specialist training and resources are provided 
for moving and handling.  

o Must ensure that moving and handling tasks are identified, assessed and risk reduction 
control measures are implemented and will support the recommendations of a qualified 
person.  

o Is responsible for ensuring that there is moving and handling training programme for all 
staff including induction and refresher courses. Records of training must be maintained.  

o Must ensure that moving and handling accidents and/or incidents (actual or near misses) 
are appropriately reported, recorded and investigated, according to the LA accident 
reporting procedure.  

o Must identify and inform the Senior Management Team of any lack of resources, which 
prevent risk control reduction measures from being fully implemented.  

o Is responsible for ensuring that an inventory of all moving and handling equipment in their 
school or setting is in place. This includes maintenance and inspection records and 
informing the LA insurers where necessary.  
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o Will refer any employee with a recurring injury to Health and Wellbeing.  
o Must ensure that any person other than a competent employee of the school, parent/ 

carer or trained external Agencies (Occupational or Physio Therapists and 
Child Support Workers) of the child does not undertake moving and handling tasks whilst 
the pupil is under school supervision.  

o Will ensure that the Moving & Handling Lead will complete and review care plans at least 
annually, when circumstances change or become unclear for any reason.  

o Will ensure that parents/carers are made aware at their induction meeting that a risk 
assessment will be carried out and a care plan devised and implemented.  

 
Employees (including supply and temporary staff)  

o All staff members are responsible for the health and safety of themselves and the health 
and safety of all people affected by their activities, including the pupils and young people 
with whom they work.  

o All employees must be aware of their role and the role of others in ensuring that moving 
and handling policies and procedures are followed to develop and maintain safe working 
practices.  

o Must undertake moving and handling training approved by the school and must not 
undertake any moving and handling task until they have received appropriate training 
specific to their work area.  

o Must follow the moving and handling care plan (unless there has been a change in 
circumstances when staff must inform the Moving & Handling Lead) and make full and 
proper use of equipment provided.  

o Will advise the Moving and Handling Lead if the moving and handling Care Plan requires 
revision.  

o Must report all accidents and/or incidents (including near misses) using the school’s 
accident reporting procedure.  

o Will report to their line manager any injury or health problem that affects their ability to 
safely carry out moving and handling tasks.  

o Clothing, jewellery, finger nails or footwear must not affect the safe handling and moving 
of pupils.  

o All staff must wear a full, flat shoe (covered toes and heels) when doing any moving and 
handling task e.g. lifting, lowering, pushing and pulling of loads (e.g. wheelchairs, trolleys 
etc) and climbing stepladders  

o Will undertake a visual check of handling equipment prior to use and will promptly report 
to the responsible person any fault or defect, and where possible remove it from use.  

o All employees engaged in moving and handling activities will be required to adhere to the 
competency framework set by the Moving and Handling Lead and agreed by the 
Headteacher.  

o These guidelines are there for the Health & Safety of both staff and pupils and any staff 
member, irrespective of the role. Staff members who fail to follow them may be subject to 
disciplinary or other action.  

 
Specialist External Agencies  

o All staff members of external agencies are responsible for the health and safety of 
themselves and the health and safety of all people affected by their activities.  
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o All staff members of external agencies must be aware of their role and the role of others in 
ensuring that moving and handling policies and procedures are followed to develop and 
maintain safe working practices.  

o External agency staff (Occupational/Physio Therapist and Child Support Workers will 
adhere to their own agency policy only when implementing Postural Management 
Programmes) and will have undertaken manual handling training.  

o External agency staff will follow pupils’ and young peoples’ individual moving and handling 
plans and any policies and procedures set out by the School.  

o External agency staff must report any moving and handling concerns to the Headteacher, 
or responsible person, and their own line manager.  

 
 



Monitoring and Review  
The School, through its management structure, will monitor and review what it is doing to 
implement this policy to assess how effectively risks are being controlled.  
 
Monitoring includes:  

1. Making adequate routine inspections and checks to ensure that preventative and 
protective measures identified in the pupil’s or young person’s moving and handing 
plan are in place and effective.  

2. Ensure that all staff involved in the pupil’s or young person’s moving and handling 
are adequately trained and given all relevant information.  

3. Identifying when a pupil’s or young person’s moving and handling care plan is no 
longer valid and initiating the assistance of others e.g. Moving and Handling Team, to 
review and update.  

4. Adequately investigating the immediate and underlying causes of 
accidents/incidents to ensure that remedial action is taken and lessons learnt.  

5. Moving and Handling Lead to liaise with Headteacher and Senior Leadership Team to 
ensure that agreed competencies for moving and handling are effective.  

 
In all cases it is appropriate to record and analyse the results of a monitoring activity to 
identify any underlying trends that may not be apparent from looking at events in isolation.  
 
Review involves:  

1. Establishing priorities for necessary remedial actions that were discovered as a result 
of monitoring to ensure that suitable action is taken in good time and is completed.  

2. Periodically reviewing the whole of a pupil’s moving and handling management 
system, including the elements of planning, organisation, control and monitoring to 
ensure that the whole system remains effective.  

 
In all cases reviews should be undertaken at least annually. In addition a review should be 
undertaken when there have been any changes which could affect the manual handling care 
plan e.g. a change of location, a change of equipment, a change in the need of the pupils 
etc.  
 
 

 
 

 
 
 


